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UMC HR manages on- boarding processing, annual education/certification updates and maintains all
documents for contracted/non-employees. HR ensures that contractual agreements for the provision of
services are consistent with the level of care defined by Hospital policy; and temporary/travelers/agency
personnel are meeting established safety, qualifications and competency requirements.

Some of the requirements for contracted personnel are as follows:

All entities providing UMC with personnel for contracted or temporary staffing must have a written
contract.

Contracts will be developed collaboratively by the department(s) directly impacted, the service agency
and the hospital Contracts Management department.

Contracts directly related to patient care must be reviewed and evaluated by the Medical Executive
Committee to ensure clinical competency.

Contracts must be approved by the Board of Hospital Trustees or its authorized representative and
executed by the CEO prior to the commencement of services.

All contracted personnel must meet and adhere to all qualifications and standards established by all
applicable regulatory and/or credentialing entities with specific application to the service involved in the
contract

UMC HR works closely with Contracts Management, department heads and with the contracted agency
to coordinate verification of education, qualifications and clearance of assigned personnel so they are in
compliance with hospital established practices, orientations and annual education.

New Associate Orientation and off-site orientation

New Associates Orientation is provided on-line for Contractors and Vendors at the following website:
https://apps.umcsn.com/Careers/Associates.aspx

This website contains the orientation presentation, and documents, forms, and resources necessary to
move forward with your on-boarding process.
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